[Ipunoxenne Ne 1

YTBEPXJIEHO
npukazom Ne 20 ot 15.05.2017 r.

IHoJsoxenne
00 00padoTKe NEePCOHANBbHBIX JAHHbIX PA0OTHUKOB
MEKIOY «derckmii cax Ne2 «KpacHasi mmano4axka»

1. O61mue moJioKeHU

1.1. Lenpro nanHoro IlomokeHus siBIs€TCS 3alUTa MEPCOHAIBHBIX TAHHBIX PAOOTHUKOB OT
HECaHKIIMOHUPOBAHHOTO JOCTYIA, HEIMPABOMEPHOI'O X MCIIOJIb30BAaHUS UM YTPAThI.

1.2. Hacrosiiee Ilonoxxenue paspaborano Ha ocHoBanuu ctaret Koncrtutynuu PO, Tpynosoro
Kognekca P®, Kogekca 06 anmMuHucTpaTuBHbIX MpaBoHapymeHusx PO, 'paxxnanckoro Konekca
P®, Yronosuoro Konekca PO, a takke ®enepanbHoro 3akoHa "O0 uHpOpMaIwi,
uHpOpMAaTU3aUK U 3amuTe nHGopMarn”

1.3. IlepcoHasibHBIE JaHHBIE OTHOCSTCS K KaTeropuu KoH(puaeHInanbHol uHdopmarum. Pexxum
KOH(HICHIIMATIbHOCTH MEPCOHAJBHBIX JAHHBIX CHUMAETCA B CilydasX 00€3JIMYMBaHUS WIIM IO
UCTEYEHUU 75 JIET CpOKa XPAHEHMS, €CJIM NHOE HE ONPEICIICHO 3aKOHOM.

1.4. Hacrosiee Ilonoxxenue yrBepkaaeTcs U BBOIUTCS B ACHCTBUE MPUKA30M 3aBEIYIOLIETO U
ABISICTCA  O0S3aTENIbHBIM /ISl MCIOJHEHHMS BCEeMM pPAOOTHUKAMH, HMEIOIUMH JOCTYI K
NEPCOHAIBHBIM JIaHHBIM COTPY/IHUKOB.

2. IlonsiTHE M COCTAB NMEPCOHATBHBIX JaHHBIX

2.1. IlepcoHanbHble AaHHBIE pabOTHMKA - WH(pOpMalLKs, He0OX0uMas: pabOTOJaTENI0 B CBS3HU C
TPYJAOBBIMU OTHOLIEHUSIMH W Kacarolluecs KOHKpeTHoro pabortHuka. Ilox wmHbopmaiueint o
pabOTHUKAX TTOHUMAIOTCS CBEEHUS O (paKTax, COOBITUSIX U 0OCTOSITENLCTBAX KU3HU paOOTHHKA,
MO3BOJIAIOIINE UACHTU(DULIMPOBATD €r0 JIUYHOCTb.

2.2. B cocTaB nepcoHalIbHBIX IaHHBIX PAOOTHUKA BXOJAT:

- aHKETHbIE U Onorpaduueckre JaHHBIE;

- oOpa3oBaHue;

- CBEJICHUS O TPYZAOBOM M OOIIIEM CTaXe;

- CBEJICHUS O COCTABE CEMBU;

- IaCMIOPTHBIE JaHHBIE;

- CBEJICHUS O BOMHCKOM Y4ETE;

- CBEJICHUS 0 3apabOTHOM IIaTe COTPYTHUKA;

- CBEJICHUS O COLIMAIIBHBIX JIBIOTaX;

- CIIEUAIbHOCTH,

- 3aHMMaeMas JOJDKHOCTB;

- HAIMYUE CyJIUMOCTEN;

- aJJpec MeCTa JKUTENbCTBA;

- TOMaIIHu# TenedoH;

- MECTO paboTHI UM Y4eObl YJICHOB CEMbU U POJICTBEHHUKOB;



- XapaKTep B3aUMOOTHOIIIEHUH B CEMbE;

- COoZiep>)KaHUE TPYAOBOIO AOIOBOPA;

- COCTaB JIEKJIAPUPYEMbIX CBEJICHUI O HAIMYUU MaTepUAIbHBIX IEHHOCTEH;

- CoZiep KaHue JeKIapaluy, 1oAaBacMoi B HAJIOTOBYIO MHCIIEKIUIO;

- IOJJIMHHUKN W KOIWHU MPHUKA30B MO JIMYHOMY COCTaBY; JIMYHBIE Jlela U TPYIOBBIE KHUKKHU
COTPYIHUKOB; OCHOBAHUS K IIPUKA3aM I10 JIUYHOMY COCTaBY;

- IeNa, CcojepiKallue MaTepuaigbl IO IMOBBIMIEHUIO KBaTU(UKALIMU U TEPEroJroTOBKE
COTPYJIHUKOB, UX aTTECTAIlH, CITy>KEOHBIM paccie0BaHUAM; - KOIIUUA OTYETOB, HANpaBisieMble
B OpPTaHbl CTATUCTHKH.

2.3. JlanHble TOKYMEHTBI SIBJISIOTCS KOH(PHICHUIUAIbHBIMU, XOTS, YYUTHIBas UX MacCOBOCTb U

eMHOE MeCTO OOpaOOTKM M XpaHEHHUs - COOTBETCTBYIOUIMM Ipu] OrpaHMYEHHUS HA HHUX HE

CTaBUTCS.

3. O0padoTKa nNepCcOHATBLHBIX JaHHBIX

3.1. Ilox oOpaboTKOIl MepcoHaNbHBIX JAHHBIX PAOOTHUKA MOHUMAETCS MOJY4YEHHE, XpaHEHUE,

KOMOMHMpOBaHHUE, IepeAaya WiIM JiI000€ Jpyroe HCIOIb30BaHUE MEPCOHAIBHBIX JaHHbBIX

paboTHHKA.

3.2. B memsx obecrneueHus mpaB U CBOOOJ 4YelOBEKa M TpaxkIaHWHA paboTogaTellb U €ro

MPEJCTaBUTENIM TpU 00pabOTKe TMEepPCOHAJIbHBIX JAHHBIX pa0OTHUKA O0sS3aHBI COONIOAATH

crenyrome oome TpedoBaHus:

3.2.1. O6paboTKa nepcoHANbHBIX JaHHBIX PA0OTHUKA MOXKET OCYIIECTBISATHCS UCKIIOYUTENHHO B

Hensix obecreyeHus: COOII0ICHUS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COACHCTBHS

paboTHUKaM B TPYJIOYCTPOMCTBE, 00yUYEHUU U MPOABMIKEHUHU TIO CIyKOe, o0ecriedeHus JINYHON

0€30MacHOCTH pPa0OTHHUKOB, KOHTPOJS KOJIMYECTBA M KayecTBa BBINOJIHSAEMONW pabOThl U

o0ecreueHns COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompeneneHun oObEMa U COJEpKaHUA O0pabaThIBAEMBIX MEPCOHANBHBIX JTAHHBIX

paboTHHKaA paboToaaTENb JOHKEH pyKoBoAcTBOBaThCsl KoHctutymmeit Poccuiickoit @enepanuu,

Tpynossim KonekcoM 1 mHBIMHE (heiepaibHBIMU 3aKOHAMH.

3.2.3. Ilony4yeHune nepcoHalbHBIX JaHHBIX MOXET OCYIIECTBIATHCS KaK ITyTeM MPEACTaBIECHUS UX

caMHM paOOTHUKOM, TaK M ITyTEM IOJIYYE€HUS UX U3 HHBIX HCTOUHUKOB.

3.2.4. IlepcoHanbHbIe JaHHbBIE CEIYET MOIYy4aTh Y Hero camoro. Eciau nepcoHanbHble TaHHbIE

pabOTHHKA BO3MOXHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHHK JTOJIKEH OBbITH

yBEJIOMJIEH 00 3TOM 3apaHee U OT HEro JOJKHO OBITh MOJTY4YE€HO MUCbMEHHOE COTJIacHe.

PabGoTonarens qomkeH COOOMIUTE paOOTHUKY O LETSAX, MPEANoIaraéMbIX HCTOYHUKAX U

croco6ax MmoJyyeHus NepCOHAbHBIX JaHHBIX, a TAKXKE 0 XapaKTepe MOAIEKAIUX ITOTYYEHUIO

NEePCOHANBHBIX JAHHBIX U MOCIEACTBHUIX OTKa3a paOOTHHUKA J1aTh MMCbMEHHOE COTjlacue Ha ux

HOJy4YeHHe.

3.2.5. Paboromarenr He uMeeT NIpaBa MOJdy4daTh M 00pabaThiBaTh MEPCOHAIbHBIE JaHHbBIE

pabOTHHUKAa O €ro MOJUTHYECKHX, PEIMTHO3HBIX W HMHBIX YOEXKICHUSX W YacTHOW KHW3HH. B

Cllyyasix, HEIOCPEICTBEHHO CBA3AHHBIX C BOIPOCAMHU TPYIOBBIX OTHOIICHUN TAHHBIE O YaCTHOMN

XKHU3HU paboTHUKA (MH(OpPMAIHS O KU3HEAEATEIbHOCTU B cpepe ceMeHHbBIX OBITOBBIX, JTMUYHBIX

OTHOLIEHU) MOTYT OBITh TIOJTy4eHBI U 00paboTaHbl pabOTOAATENIEM TOJIBKO C €r0 MMCHbMEHHOTO

coryiacusl.

3.2.6. Paboronmatens He HMMeeT MpaBO IMOJydyaTh M 00pabaThIBaTh MEPCOHAJIbHBIC JaHHBIE

pabOTHMKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WIH €ro mnpodCoro3HOM

NeSITEIbHOCTH, 3a UCKIIIOUEHUEM CITy4aeB, MPEAyCMOTPEHHBIX (efiepaibHbIM 3aKOHOM.



3.3. K o6paboTtke, nepeaye 1 XpaHEHUIO IEPCOHATBHBIX JaHHBIX pa0OTHHUKA MOTYT UMETh JIOCTYII

COTPYAHUKHU:

- Oyxranrepuu;

- COTPYAHUKH CITY>KOBI yIIpaBIICHUS IEPCOHATIOM; - COTPYIHUKN KOMITBIOTEPHBIX OT/AEJIOB.

3.4. Ucnonb30oBaHKWE MEPCOHANBHBIX JaHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHH C LIEJSIMH,

OTIpeNIeNIMBIIMMH X TOJY4YEHHUE.

3.4.1. IlepconanbHble JaHHBIE HE MOTYT OBITh HCIIOJIB30BAaHBl B LEISIX MPUUYUHEHUS

UMYILIECTBEHHOTO M MOPAJbHOTO Bpela rpakaaHam, 3aTpyJHEHHs pealu3allid MpaB U cBoOO

rpaxnaan Poccuiickoit ®@enepaunu. Orpannuenue npas rpaxaanH Poccuiickoit @enepaunu Ha

OCHOBE UCIIOJIb30BaHUS HWHpOpMAMU 00 HX COLMAIBHOM MPOUCXOXKACHUH, O PACOBOH,

HAalMOHAJIIbHOM, A3bIKOBOM, PEJIUIMO3HON U IMAPTUMHON IIPUHALJICKHOCTH 3aIIPEIICHO U KapaeTcs

B COOTBETCTBUH C 3aKOHOAATEIHCTBOM.

3.5. [lepenaya nepcoOHAIBHBIX JAHHBIX paOOTHHKA BO3MOKHA TOJIBKO C COTJIACHS paOOTHHUKA MITH

B CITydasiX, IPsSMO MPEyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

3.5.1. Tlpu mepenave mepcoHANbHBIX JAHHBIX pabOTHUKA paboTojaTeNlb JOHKEH COOII0JaTh

clenyomue TpeOoBaHus:

- He coo0IIaTh MepcoHabHBIE JaHHbIE paOOTHHUKA TPEThel CTOPOHE O3 MUCHBMEHHOTO COTIIaCHhs
paboTHHUKA, 32 HCKJIIOYEHHWEM CIIydaeB, KOTJa 3TO HEOOXOIMMO B IENSIX MHpeaylnpeKIeHUs
yrpo3bl )KU3HU U 3I0pPOBbI0 PabOTHHKA, a TaKXKe B CIy4asX, yCTAaHOBJICHHBIX (eaepaibHbIM
3aKOHOM;

- He co00IIaTh MEePCOHANbHBIE TaHHbIE pAOOTHUKA B KOMMEPUECKHX IENsIX 0e3 ero MUCbMEHHOTO
coriacus;

- IPEIYNPEIUTh JIUL, OTYYAIONUX ePCOHAIBHBIC TaHHBIE PA0OTHUKA, O TOM, YTO ITH JaHHBIC
MOTYT OBITh HCIIOJI30BaHbI JMIIb B LENAX, JUIsI KOTOPBIX OHU COOOIICHBI, U TPeOOBATh OT STHX
JIUI] IOATBEPKACHUS TOTO, YTO ATO MPABHIIO cOOM0IeHo. JIHia, momyyaronie nepcoHaabHbIe
JTaHHbIe paOOTHHKA, 00sI3aHbI COOJIIOIATh PEXKUM CEKPETHOCTH (KOH(PHIEHIIMATBLHOCTH). JlaHHOe
TIOJIOKEHHE HE PaCTIPOCTPAHSETCs] Ha 00MEH NMEPCOHATBHBIMH JaHHBIMUA pAaOOTHHKOB B TIOPSI/IKE,
YCTaHOBIICHHOM (pe/iepaTbHBIMH 3aKOHAMH,

- pa3pemate JOCTYH K TEpPCOHAJbHBIM JaHHBIM paOOTHHUKOB TOJBKO  CIELHUAIBHO
YIIOJIHOMOYEHHBIM JIMIIaM, ONpPEIEICHHBIM MPUKA30M 110 OpraHU3alluM, NPH 3TOM YKa3aHHBIE
JIMIIA TOJKHBI UMETh TPaBO TOIYYaTh TOJIBKO T€ MEPCOHATIBHBIE JaHHBIE pAOOTHHKA, KOTOPHIE
HEOOXOMMBI JJIs1 BBITTOJTHEHUSI KOHKPETHBIX (DYHKITHIA,

- HE 3ampanMBaTh HWH(GOPMAIMIO O COCTOSIHUM 3]I0pOBbsl paOOTHHMKA, 32 MCKIIOYEHHEM TexX
CBEJICHUI, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MO>KHOCTH BBITTOJIHEHHSI PpAOOTHUKOM TPYIOBOU
byHKIINY;

- IepeiaBaTh IEepCOHANbHbIE JaHHble Pa0OTHUKA NPEACTABUTENSIM DPAOOTHUKOB B MOPSIKE,
ycraHoBlieHHOM TpynoBeiM Kopekcom, M orpaHuumBaTh 3Ty HH(MOPMALMUIO TOJIBKO TEMHU
NIEPCOHATBHBIMH JTAHHBIMH PaOOTHHKA, KOTOPhIe HEOOXOAUMBI IS BHITIOJIHEHUS YKa3aHHBIMHU
NPEJCTaBUTEISIMU UX (PYHKIIUH.

3.5.2. Ilepenaua mnepcOHANbHBIX JaHHBIX OT JAep)KaTelii WM €ro MpeJcTaBUTesel
BHEITHEMY MOTPEOUTENI0 MOXKET JAOMYCKAaThCs B MUHUMAIBHBIX 00beMax M TOJBKO B
IENsX BBHIMOJHEHUS 337ad, COOTBETCTBYIOIIMX OOBEKTHBHON MpHYMHE cOopa 3THX
JTAHHBIX.

3.5.3. Ilpu nepenaye nepcoHaNbHBIX JAHHBIX PAOOTHUKA NOTPEOUTENSAM (B TOM YHCIE U
B KOMMEPUYECKHX IIeJISX) 3a MPeelibl OpTaHu3aIlii padoToIaTellb He TOJDKEH COO0MIaTh
9TH JaHHBIE TPEThEH CTOpOHE O€3 MUCHMEHHOTO COTJIacHs PabOTHUKA, 32 UCKITFOUYEHUEM



ClIy4aeB, KOrJia 3T0 HE0OXOAMMO B LENSIX MPEAyNpeKISHUS YIPO3bl KU3HU U 3J0OPOBBIO
pabOTHHKA WK B CIIy4asiX, yCTAHOBJICHHBIX (peiepanbHbIM 3aKOHOM.

3.6. Bce wMepsl KOHPHUIEHIHMATBLHOCTH TMpH cOope, o00paboTke © XpaHEHUH
MEPCOHAIBHBIX JTAHHBIX COTPYJHHUKA PACIpPOCTPAHSIOTCA Kak Ha OyMa)kHbIE, TaK M Ha
3JIEKTPOHHbBIE (aBTOMAaTU3UPOBAHHbBIE) HOCUTENIN NHGOPMAIUH.

3.7. He nmomyckaercsi oTBeuaTh Ha BOIIPOCHI, CBS3aHHBIC C Mepeaadeil MepCcoHaIbHON
nHpopmanuu 1o tenedony win daxcy.

3.8. XpaHeHue TEpPCOHANBHBIX MJAHHBIX JOJDKHO HPOUCXOIUTh B  TOPSAIKE,
UCKJTIOYAIOIIEM UX yTPaTy WIH UX HEIMPAaBOMEPHOE HCIIOJIb30BaHHUE.

3.9.  [lpu npuHATHHU pelIeHUH, 3aTParuBaOIUX HHTEPECH pabOTHHKA, paboToAaTEh HE
UMEEeT IpaBa OCHOBBIBATHCA HA MEPCOHAJNBHBIX TaHHBIX pPAOOTHHKA, IOTYYEHHBIX
UCKJTIOUUTENIFHO B Pe3yJabTaTe UX aBTOMATH3MPOBAHHOW OOpaOOTKH WIIM 3JIEKTPOHHOTO
nonydyeHus. Pa0Goromarens  yyuThIBaeT  JIMYHBIE  KadyecTBa  pabOOTHHKA,  €ro
J0OpOCOBECTHBIN U Y)PEKTUBHBINA TPYI.

4. JlocTyn K MepCOHATbHBIM JaHHBIM

4.1. BuyTpeHHUi 10oCcTyn (1OCTYI BHYTPH OpraHU3alun).

4.1.1. [IpaBo gocTyma K nepcoHaIbHBIM JaHHBIM COTPYJHUKA UMEIOT:

PYKOBOJIUTEIH OPTaHU3AIHH;

- IPH TIEPEBOJIE U3 OJJHOTO CTPYKTYpPHOTO MOJpa3fesieHus: B APYroe, AOCTYI K MEePCOHATbHBIM
JAHHBIM COTPYAHUKA MOXXET UMETh PYKOBOJHUTEIh HOBOTO IOJPA3/CICHUs; - caM pabOTHHK,
HOCHUTEIb TaHHBIX.

- IpyTue COTPYIHUKH OpPraHU3alluy MPHU BHIMOIHEHUH UMHU CBOUX CIIY)K€OHBIX 00S3aHHOCTEH.

4.1.2. Tlepeuenp v, UMEIOLINX JOCTYI K MEPCOHAIBHBIM JTAHHBIM PaOOTHHUKOB, ONPEACIAeTCS

NPUKA30M PYKOBOAMTEIS OPTaHU3aLNH.

4.2. BHewHuii 10CTYII.

4.2.1. K 4gucity MaccoBbIX MOTpeOUTENeil MepCOHATBHBIX JAHHBIX BHE OpraHU3aIlid MOKHO

OTHECTH IOCYJJapCTBEHHbIE U HETOCY1apCTBEHHbIE (YHKIIMOHAIBHBIE CTPYKTYPBI:

- HAJIOTOBBIE HHCIIEKITUH;

- IPaBOOXPAaHUTEIbHBIE OPraHbl;

- OpTraHbl CTATUCTHKHY;

- CTpaxOBbI€ ar€HTCTBA;

- BOCHKOMATHI;

- OpraHbl COLMAIBHOTO CTPAXOBaHUS;

- IEHCUOHHBIE (POH/IBI;

- IOJIpa3/IeIeHUs] MyHHUIIMIIAIbHBIX OPTaHOB YIIPAaBIICHHUS;

4.2.2. Ham30pHO-KOHTPOJIbHBIE OpraHbl HMEIOT JIOCTYI K MH(POPMAIUH TOJIBKO B chepe
CBOEH KOMIIETEHITHH.

4.2.3. Opranuszanyy, B KOTOpbIE COTPYIHHUK MOXET OCYIIECTBIISATh IEPEUNCICHUS
JICHeXKHBIX CPEJICTB (CTpaxoBBbIE KOMIIAHWH, HETOCYNAapCTBEHHBIC TEHCHOHHBIC
GOoHIBI, ONArOTBOPHUTENBHBIC OpraHW3allMd, KPEIUTHBIE YUYPEKIEHUS), MOTYT
MOJYYUTh JOCTYN K TEPCOHATBHBIM JaHHBIM pAaOOTHHKA TOJBKO B CIIydae €ro
MUCbMEHHOTO Pa3perIeHusl.

4.2.4. [lpyrue opraHu3aiuy.

Caenenus o paboTaloIeM COTPYAHUKE WIIN yKe YBOJICHHOM MOTYT ObITh IPEOCTaBIEHBI APYTon

OpraHu3aliK TOJIBKO C MUCBMEHHOTO 3alpoca Ha OJaHKe OpraHu3aliy, C IPUI0KEHUEM KOIHH

HOTapHaIbHO 3aBEPEHHOTO 3asBJICHUS pAOOTHHKA.



[lepcoHanbHble JaHHBIE COTPYJHHKA MOTYT OBITh NMPEIOCTABICHBI POJCTBEHHUKAM WM YJeHaM

€ro CEMbH TOJIBKO C MUCBMEHHOTO Pa3pelIeHUs] CAMOTO COTPY/IHHKA.

B cnywae pa3Boma ObiBIIasi cympyra (Cympyr) UMEIOT NMpaBO OOpaTUTHCS B OpraHU3allUI0 C

MUCHMEHHBIM 3aIPOCOM O pa3Mepe 3apaboTHOM TUIAaThl cOTpyAHuKa 6e3 ero cornacus. (YK PD).

5. 3ammTa nNepcoHaIbLHBIX JaHHBIX

5.1. Ilox yrpo30ii UM OMAaCHOCTHIO YTPAThI IEPCOHATIBHBIX JaHHBIX TOHUMAETCS €AMHUYHOE WJIH

KOMILUICKCHOE, pEaJlbHOE WJIM MOTEHIHAJIbHOE, AaKTHMBHOE WM [ACCHBHOE IPOSIBICHHUE

37I0YMBIIIJICHHBIX BO3MOXKHOCTEH BHEUIHMX WJIM BHYTPEHHHMX HCTOYHHMKOB YTPO3BI CO3/1aBaTh

HEeOIaronpusITHbIE COOBITHS, OKa3bIBaTh JAECTAOMIM3HMpYIOLIee BO3JCHCTBHE Ha 3aIIMIIAEMYIO

nHpopMaIuto.

5.2. Puck yrpo3sl moObIM HH()OPMAIMOHHBIM pECypcaM CO3JAI0T CTUXUWHBIC OEACTBUS,

HKCTpEMAaIbHBIE CUTYallUH, TEPPOPUCTUUECKUE ACHCTBHS, aBAPUU TEXHUYECKHUX CPEJICTB U JIMHUH

CBS3M, Jpyrue OOBEKTHBHBbIE  OOCTOSITENBCTBA, A TaKXK€ 3aUMHTEPECOBAHHbIE U

HE3aWHTEPECOBAHHBIC B BOBHUKHOBEHUU YIPO3bI JTUIIA.

5.3. 3ammTa NEepPCOHATBHBIX JNAHHBIX IPEICTABISET COOOW KECTKO PErJIAMEHTHPOBAHHBIA M

TUHAMAYECKH TEXHOJOTHUYECKUI TMpoIece, MNPEeayNnpeKIalolnii HapyIIeHHe JIOCTYIHOCTH,

LEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(PUIEHIIMAILHOCTH MEPCOHATBHBIX JAHHBIX U, B KOHEYHOM

cuere, oOecrevynBaIONIMI JOCTATOYHO HAIEKHYI0 0e30macHOCTh HMHGOpMaluMKd B MpoIecce

YIIPaBJIEHYECKON U MTPOU3BOICTBEHHOH J1EATEIILHOCTH KOMITAHHH.

5.4. 3amura nepcoOHAIbHBIX JAaHHBIX PAOOTHHKA OT HEMPAaBOMEPHOTO UX MCIOIb30BAHMS WIIU

yTpaThl JOJDKHA OBITH oObOecriedyeHa paboToAaTeleM 3a CYeT €ro CpelcTB B MOpPSIKE,

YCTaHOBJICHHOM (heiepaibHbIM 3aKOHOM.

5.5. "Baytpennss 3ammuTa".

5.5.1. OCHOBHBIM BHHOBHUKOM HECAHKIMOHHPOBAHHOTO JOCTYyMa K MEPCOHAIBHBIM JIaHHBIM

SBIISICTCSA, Kak IPaBWJIO, NEPCOHAN, palOoTalomMid ¢ JOKyMEHTaMH W 0a3aMH JaHHBIX.

Permamenrarus gocTyna nmepcoHana K KOHQHUICHIIMATBLHBIM CBEACHUSM, JOKYMEHTaM U 0a3am

JAHHBIX BXOJUT B YUCJIO OCHOBHBIX HAIpPaBJICHUN OPTaHM3AIMOHHOW 3alIMTHl MH(pOpMaMKU U

npelHa3HayeHa JUIsl pa3rpaHUyYeHHs MOJTHOMOUYUN MEXIY PYKOBOIUTENSMU U CHEIHUATHUCTaMU

OpraHu3aIum.

5.5.2. lns obecriedeHMH BHYTPEHHEN 3aIIUThI IEPCOHAIBHBIX JaHHBIX paOOTHUKOB HEOOXOIUMO

coOuo1aTh psA Mep:

- OTPaHWYCHHUE U PEriIaMEeHTAIUs COCTaBa pabOTHUKOB, (PYHKIIMOHAIBHBIE 00S3aHHOCTH KOTOPBIX
TpeOYIOT KOHGUIEHIINATBHBIX 3HAHUI;

- CTporoe u3dMupareabHOe U 0OOCHOBAHHOE paclpeielieHne JOKYMEHTOB U MH(POPMAIIUN MEXTY
paboTHHKaMU;

- pallMOHAJIbHOE pa3MelleHHue padoyux MecT PaOOTHUKOB, MPH KOTOPOM HCKIIHOYAJIOCh OBl
0OECKOHTPOJILHOE HCII0JIb30BAaHKE 3alUIIaeMOil HH(pOpMaIIUH;

- 3HaHUEe PAOOTHHKOM TpeOOBAaHMI HOPMATHBHO - METOIWYECKHX JIOKYMEHTOB II0 3alllUTe
UHPOPMAIINU ¥ COXPAHEHHUH TAiHBI,

- HUINYME HEOOXOMUMBIX YCIOBUH B TOMEIIEHUH Ui paboThl C KOH(PUICHIHMATBHBIMU
JIOKyMEHTaMHU U 0a3aMu JTaHHBIX;

- OTIpe/IeICHNe W perjlaMeHTallusi cocTaBa pabOTHUKOB, MMEIOLIUX IPaBO JOCTyna (BXojaa) B
MOMEIIEHUE, B KOTOPOM HAXOJUTCS BRIYUCIUTENbHAS TEXHUKA;

- OpraHu3aIus MOPSIKA YHUUTOKEHHS HH(POPMAIIHH;



- CBOEBPEMEHHOE BBISIBJICHHE HapyllleHuss TPeOOBAHUN pa3peluTeIbHOW CHCTEMBI JOCTYIa
pabOTHUKAMU MOIpa3ACICHNUS;

- BOCIIUTATeNbHAs W pa3bsCHUTENbHAs paboTa ¢ COTPYIHUKAMHU MOJApa3AeieHUs IO
NPEIyNpeXICHUI0 YTpaThl IIEHHBIX CBEACHUNW TMpu paboTe ¢ KOH(HUIECHIUATbHBIMU
JIOKyMEHTaMHU;

- HE JIOMyCKAeTCs BblAaya JMYHBIX JIe]l COTPYIHUKOB Ha paboune MecTa pyKoBoauTesnen. JInunble
JieJla MOTYT BBIJABaThCS Ha paboyue MecTa TOJIBKO IeHepalbHOMY AHUPEKTOpY, paboTHUKaM
OT/lella TMepcoHaja M B HCKIIOYUTENBbHBIX Cy4asX, [0 MHUCHbMEHHOMY pa3pelIeHUIO
TeHEPAbHOTO JAUPEKTOPA, - PYKOBOJAUTEINIO CTPYKTYPHOTO MOApasfeieHus. (Hampumep, MpH
MOJArOTOBKE MaTepPHAaJIOB Ul aTTECTAlUK PAOOTHHKA).

5.5.3. 3ammra nepcoHaNbHbIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEISX.

Bcee manku, copepkaimue NEpCOHANbHbIE JAHHBIE COTPYIHHUKA, JOJKHBI OBITH 3allUIIEHBI

napoJjieM, KOTOpPBbI cooOLIaeTcsi PYyKOBOAUTENIO CIY)KOBI YHpPaBICHUS TEPCOHAIOM U

PYKOBOJIUTEIIO CITY>KObI HH(GOPMAITMOHHBIX TeXHOIOTHH 5.6. "BHemHss 3ammuTa".

5.6.1. Hns 3amuTel KOHQHUICHIHMAIHHOH HH(OpPMAIMK CO3MAIOTCS  IIeJieHANpaBICHHbIC

HEOJIAarONPUATHBIE YCIIOBUS M TPYAHONPEOJOIMMBIC MPETSATCTBUS IS JIMIA, IBITAIOIIETOCS

COBEPIINTh HECAHKIIMOHUPOBAHHBIN TOCTYN U oBlajeHne nHpopmanueil. Leapio u pesyapraToMm

HECAaHKIMOHUPOBAHHOTO JOCTyMa K HH(POPMAIMOHHBIM pecypcaM MOXeT OBbITh HE TOJIBKO

OBJIaJICHUE LIEHHBIMH CBEJICHUSIMU U UX UCIOJIB30BAaHUE, HO U UX BUJIOM3MEHEHHE, YHUUTOKEHHE,

BHECEHHUE BUpYCa, MOAMEHA, (pabCU(HUKAINS COACPKAHUS PEKBH3UTOB JTOKyMEHTA U JIp.

5.6.2. Ilog mOCTOPOHHUM JIMIIOM MOHUMAETCS 000 JUI0, HE UMEIOIIee HEMOCPEICTBEHHOTO

OTHONICHUSI K JEATEIHOCTH KOMIIAHWUH, MOCETHTENH, PAOOTHUKU APYTUX OPraHU3alMOHHBIX

cTpyktyp. [locropoHHME JHIIa HE JOJDKHBI 3HATH pacrpenenenue GyHKIUH, padboyre mpoueccHl,

TEXHOJIOTHIO COCTaBJICHUS, OPOPMIICHHS, BEJCHHUS M XPAHEHUS IOKYMEHTOB, /€T M PabOdYMx

MaTepuasoB B OT/IEJIE IepCOHaa.

5.6.3. lna obecrieuyeHUs] BHEIIHEH 3aIIUTHI IEPCOHANBHBIX JAaHHBIX COTPYJHHUKOB HEOOXOIUMO

coOJr01aTh s Mep:

- IOPSAJIOK TpUeMa, yueTa M KOHTPOJS JeSATeNbHOCTH MOCETUTENeH; MPOMyCKHON
PEKUM OpraHHU3aIUH;
ydeT ¥ TIOPSA0K BBIAUN yIOCTOBEPCHHIA,

- TEXHHUYECKHE CPEJICTBA OXPAHBI, CUTHAIM3AIINY;

- IOPSIJTIOK OXpaHbl TEPPUTOPUH, 3JIaHUH, TTOMEIIECHUH, TPAHCIIOPTHBIX CPEJICTB; -

TpeOoBaHUS K 3a1uTe HHYOPMAIIMK TTPH UHTEPBHIOUPOBAHUU U COOECEIOBAHUSX.

5.7. Bce numa, cBsA3aHHBIE C TONy4yeHHEM, OOpaOOTKOW M 3aIIUTON MEePCOHATBHBIX
TaHHBIX, O005M3aHBl MOJIKCATh O0053aTENBCTBO O HepasrJAlleHUH TEePCOHATBHBIX
JAHHBIX PAOOTHUKOB.

5.8. [To BO3MOXKHOCTHU TIEPCOHANBHBIE TaHHBIE 00€3TMYNBAIOTCS.

5.9. Kpome Mep 3amuThl EpCOHANBHBIX TaHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIbCTBOM,
paboTtonatenu, pabOTHUKU M UX MPEACTABUTEIN MOTYT BhIpAOATHIBATH COBMECTHHIE
MepBbI 3alIUTHl TEPCOHATBLHBIX JAHHBIX PAOOTHHKOB.

6. IIpaBa n 00s13aHHOCTH pa0OTHUKA

6.1. 3akpernneHue mpaB pabOTHHKA, PETTAMEHTHPYIOIIUX 3aIIUTy €ro MEePCOHATbHBIX JTaHHBIX,

obecrneynBaeT COXPaAaHHOCTh TOJTHOW U TOYHOU WH(GOPMAITUU O HEM.

6.2. PaOOTHUKH M UX TIPEICTaBUTEINHN JTOJKHBI OBITH 03HAKOMIICHBI ITO/I PACITUCKY C JOKYMEHTaMHU

OpraHu3aIliy, YCTAHABIUBAIOIINMH MOPSIOK 00paOOTKH MEePCOHATBHBIX JaHHBIX PAOOTHUKOB, a

Takke 00 UX MpaBax U 00S3aHHOCTSIX B ATOW 00JIacTH.



6.3. B memsix 3amMThl MepcOHANBHBIX JaHHBIX, XpaHAIMIUXCS Y paboTonaTens, pabOTHUK MMEET

IIpaBo:

- TpeOOBaTh UCKIIOUEHUS UM UCTIPABICHHSI HEBEPHBIX MJIM HETIOJIHBIX IEPCOHANBHBIX JaHHBIX. -
Ha CBOOOJHBIA OECIIATHBIM JOCTYN K CBOMM MEPCOHAJIBHBIM JaHHBIM, BKJIIOYas MpPaBO Ha
MOJTyYeHUE KOTHI JTF000H 3aIncH, coepKalieil IepCoOHAIbHEIC TAHHBIC,

- IEPCOHAJIbHBIE JIAHHBIE OLIEHOYHOI'O XApaKTepa JIONOJHUTH 3asBICHUEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

- OIPENENATh CBOUX IPEACTABUTENEH MJI 3allUThl CBOMX IEPCOHANBHBIX JaHHBIX; - Ha
COXpaHEHHUE U 3alIUTy CBOEH JJUYHON U CEMEMHOMN TalHBbI.

6.4. PaboTHHK 00s3aH:

- mepenaBath  paboTojmaTeNt0o MM €ro  IPEACTaBUTENI0  KOMIUIEKC  JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX IEPCOHAJBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpynOBBIM
KojexkcoM PO.

- CBOEBPEMEHHO CO00IIaTh paboToAaTE 0 00 U3MEHEHUHU CBOUX MEPCOHATBHBIX JaHHBIX

6.5. PaborHukwm cTaBAT paboToAaTesns B U3BECTHOCTh 00 M3MEHCHHH (DAMUITUH, UMCHH,
OTYECTBA, J1aThl POXKICHUS, UTO MOIYYAEeT OTPAXKEHUE B TPYIOBOM KHIKKE HA OCHOBaHUH
NPEICTAaBICHHBIX JTOKYMEHTOB. llpm HEoOXOAMMOCTHM W3MEHSIOTCS JaHHbBIE 00
oOpa3oBaHui, rpodeccru, CeuaaTbHOCTH, IPUCBOSHIUH HOBOTO pa3psaa U Ip.

6.6. B mensx 3ammThl 4acTHOW KM3HM, JMYHOW M CEMEHHOW TailHBI paOOTHHKH HE
JIOJDKHBI OTKA3bIBATHCS OT CBOETO IpaBa Ha 00pa0OTKY MEPCOHANBHBIX JAHHBIX TOJBKO C
UX COIJIacus, OCKOJIbKY 3TO MOJKET MOBJIEYb IPUUYNHEHUE MOPAIBLHOIO, MATEPUATIBHOTO
Bpeza.

7. OTBETCTBEHHOCTD 32 pa3rialieHue KOH(puaeHHaIbHOH HHGOPMaLUH, CBA3aHHOH C

MEePCOHATBHBIMH JAHHBIMH

7.1. IlepcoHanbHasi OTBETCTBEHHOCTb - OJIHO W3 IJVIaBHBIX TpeOOBaHUI K OpraHu3aluu

(GYHKIIMOHUPOBAHMSI CUCTEMBI 3aLUThl NEPCOHAIBHON MH(POpPMAIMU U 00s3aTENIbHOE YCIOBHE

obecrnieueHns 3¢ (HEKTUBHOCTHU ITOM CUCTEMBI.

7.2. FOpuanueckue u pu3nyecKue Jula, B COOTBETCTBUU CO CBOMMHU MOJTHOMOYHUSMH BJa/ICIOIUe

uH(popMaluel O TpaxJaHaxX, MOJIyYalOlMe U HCIOJIb3YIOUIUE €€, HECYT OTBETCTBEHHOCTH B

COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit denepanny 3a HapylmIEHUE peXUMa 3allUThI,

00pabOTKM U MOPSAIKA UCIIOIB30BAaHUS 3TON HH(OpMAIIH.

7.3. PykoBoauTelnp, pa3peumariuili J0CTyl COTPYyAHHKA K KOH(QUIACHIHAIbHOMY JOKYMEHTY,

HECET MEePCOHAIbHYI0 OTBETCTBEHHOCTH 3a JAHHOE pa3pelleHue.

7.4. Kaxaplii COTpYIHUK OpraHu3alMy, MOJNy4yaroliuid Juist padoThl KOH(HIESHIMATbHBIN

JOKYMEHT, HECeT €JUHOJMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTb HOCUTENS U

KOH(pHICHIIMAIBHOCTh WH(OpMAIUH.



7.5. Jlunja, BUHOBHBIE B HapyLICHUHM HOPM, PETYJIUPYIOIIMX MOJydeHHE, 00pabOTKy M 3aIlUTy
NEPCOHAIbHBIX JAHHBIX PAOOTHHKA, HECYT AUCLHUILIMHAPHYIO, aIMUHUCTPATUBHYIO, IPaXIaHCKO-
IPaBOBYIO WJIA YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/IepaTbHBIMH 3aKOHAMH.

7.5.1. 3a HEUCIIOJITHEHHE WIIH HEeHA UIeKalllee UCIIOJIHEHNE pAOOTHUKOM I10 €r0 BUHE BO3JIOKEHHBIX
Ha HEro O0s3aHHOCTEH IO COOJIIOJEHHMIO YCTAHOBJICHHOIO IMOpsAAKa pabOThl CO CBEACHHUSIMHU
KOH(HICHIIMATBHOTO Xapakrepa paboTojarens BIpaBe MNPUMEHAThH NPEIYCMOTPEHHBIC
Tpynoseim Konekcom nMCHUIUIMHAPHBIE B3bICKAHUS.

7.5.2. JIOJIKHOCTHBIE JIMLIA, B O0S3aHHOCTh KOTOPBIX BXOJUT BEIECHUE MEPCOHAIBbHBIX JAHHBIX
COTPYAHHUKA, 00s3aHbl 00ECHEUUTh KaKJOMY BO3MOXKHOCTb O3HAKOMJIEHHS C JIOKYMEHTaMH U
MaTepHajaMH, HETOCPEICTBEHHO 3aTparMBalOIIMMHU €ro MpaBa M CBOOOJBI, €CIM HHOE HE
IOpeIyCMOTPEHO 3aKOHOM. HempaBoMepHBIi OTKa3 B MPEIOCTABICHUM COOpPaHHBIX B
YCTQHOBJICHHOM IOpPSAJKE JIOKYMEHTOB, JHMOO HECBOEBPEMEHHOE IPEJOCTaBIECHUE TaKUX
JOKYMEHTOB WJIM HWHOW uHPOpMALUM B Cilydasx, IPEIyCMOTPEHHBIX 3aKOHOM, JHOO
IPEJOCTaB/IEHUE HEMOJHOM WM 3aBeOMO JIOKHOW HH(OpManuu - BIEYeT HAJIOKEHHE Ha
JOJDKHOCTHBIX JIMIT aJMHHHCTPAaTUBHOTO mTpada B pasmepe, ompenenseMom Komexcom 00
aJMUHHUCTPATUBHBIX PABOHAPYILECHHUSX.

7.5.3. B coorBerctBuM C I'paxknanckum Konexkcom muia, HE3aKOHHBIMU METOIaMU ITOJTY4YHBILINE
UH(POPMALINIO, COCTABIISIONIYIO CIYXeOHYI0 TaiiHy, 00s3aHbI BO3MECTUTh PUYNHEHHBIE YOBITKH,
IIpUYEM Takas ke 00s3aHHOCTb BO3JIaraeTcsi 1 Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HapyllIEHUE HEIIPUKOCHOBEHHOCTH YaCTHOM JKU3HU ( B TOM
YuCcIe HE3aKOHHOE COOMpaHHe WIM paclpoCTpaHEHHE CBEACHMH O YacTHOM JKU3HU JIMIa,
COCTaBJISIIOLIETO €r0 JIMYHYIO WM CEMENHHYIO TaliHy, 0e3 ero coriacus), HepaBOMEPHBIN 10CTyI
K OXpaHsAeMOi 3aKOHOM KOMIIBIOTEpHON HH()OpMAIIHH, HETPABOMEPHBIN O0TKa3 B MPEIOCTABICHUN
COOpaHHBIX B YCTAHOBJIEHHOM IOPSIIKE TOKYMEHTOB M CBEACHUHN (€CIIU 3TU JIeSHUS NPUYMHUIN
Bpe/]l TpaBaM M 3aKOHHBIM HHTEpECaM IpakaH), COBEPILIEHHBIE JIUIIOM C UCIIOIb30BAHUEM CBOETO
CIIy’)KeOHOTO TOJIO)KEHHsI HakasbplBaeTcss mTpadoM, JIUOO JMIIEHHEM IpaBa 3aHUMATh
orpezieNieHHbIe JOHKHOCTH WM 3aHUMAThCsl ONPENEICHHON N1eATeIbHOCThIO, JIM00 apecToM B
cootBeTcTBUU ¢ YK PO.

7.6. HenpaBOMEPHOCTb JEATENBHOCTH OPraHOB I'OCYJApPCTBEHHOM BJIACTM M OpPraHM3alMi IO
cOOpY U UCITI0JIb30BAHUIO IIEPCOHATIBHBIX JAHHBIX MOYKET OBITh YCTAHOBJIEHA B CYJIC€OHOM MOPSAIKE.



