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YTBEPXJEHO
npukazom Ne 20 ot 15.05.2017 r.

PersiameHT HCII0JIb30BAHUS 3JIEKTPOHHOM MOYTHI B
MKIOY KI'O
«lerckuii cag Ne2 «KpacHasi mano4ka»
1. O0mme moJI0:KeHUs

1.1. Hacrosmuii PermamMeHT HCMONB30BaHUSA AJIEKTpOHHOM moutel B MKJIOY
Herckuii cag Ne2 «KpacHas manouka» (nanee - PeriiameHnTt) pa3paboTaH B LEJSX
YCTAHOBJICHUSI €IMHOTO TMOpPSJIKAa HCIOIb30BaHUS KOPIIOPATUBHOWU AJIEKTPOHHOM
noutbl (manee - OII), oOs3aTenbHOM MJIS UCIOJB30BAaHUS B pabOTe BCEMH
pabotaukamu J[OVY.

1.2. Hactosmmuii PermameHnT mpusBaH obecrneunTh OecrmepeboiiHylo paboTy u
s ¢ekTuBHOE Hcnionb3oBanue D11 B untepecax aesrensHoctu JOY.

1.3. Hacrosmmii PermameHT He ompefenseT MOpSAIOK paboThl C JTOKyMEHTAMH,
HaIIpaBJIsIEMBIMH U ITOTy4YaeMbIMu 1o OI1.

1.4. Kaxnpiit pabotauk JJOY, uMeromuii THYHbINA TOYTOBBIN SIIIIMK KOPIIOPATUBHOM
OIl, o0s3aH HCMOJB30BaTh €ro B paMKax BBHITIOJHEHUS CBOMX TPYAOBBIX
00s13aHHOCTEIA.

Best undopmarus u cooOmieHus, KOTOpbie ObLUTH CO3JaHbl, OTIPABJICHBI, TPUHSTHI
WM COXpPaHEHbl TmocpenctBoM kopnopatuBHot Ol JOVY, npunagiexut
o0pa3oBaTeIbHOMY YUPEXKICHHUIO, 32 MCKIIOUEHHUEM CIIy4aeB, MPEeTyCMOTPEHHBIX
3aKOHOIaTeNnbCTBOM Poccuiickont denepaunu.

B mpemenax  ¢ynkuumonupoBanus — kopropatuBHoit OIl  obecmeunBaeTcs
KOH(UIEHIIUAIBHOCTD MOYTOBBIX COOOIICHUI 1 nH(POopMaIiu o mosib3oBaressax Jll,
KpomMe wuHPOpPMAIMK W3 aJAPECHOM KHUTH ¥ 32 MCKIIOYEHHUEM CIy4yaes,
MPEYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

2. XapakTepuCTHKA KOPNOPATUBHOM 3JIEKTPOHHOM MOYTHI JOIIKOJIHHOTO
00pa30BaTEJbHOIO YUPeKICHUSA

Kopniopatusnas JIOY cocTOUT U3 CAEAYIONUX KOMIIOHEHTOB:

*  AnpecHas KHUTa, cojJiepxalas nHopMaluio o moJib3oBaresiax. Madbopmarus
AJIpecHOI KHUTH JOCTYITHA BCEM 3apETUCTPUPOBAHHBIM MOJIb30BATEIISIM.

e  JluuHBIE MANKW - JIOKAJIHHBIC JMCKOBBIC XPAHWJIMIIA TOYTOBBIX COOOIIEHUN
MOJIb30BaTelIs, HEOOXOIUMBIC JIJISI XpaHEHUsI OOJBIIOTO 00beMa COOOIICHUN U UX
apXUBUPOBAHUS.



JInuHbIe Danku MOI'yT OBITH CO31aHbl KaK JIOKaJIbHO, Ha pa6oqu MECTC
IIOJB30BATCJIA, TaK U Ha JI000M AOCTYITHOM BHCHIHEM XPAaHUWJIUIIIC. JInuHbIC MANKU
HCIIOJIB3YIOTCA B CICAYIOIINX LEIIAX:

- IOAJEpKAHKWE pa3Mepa MOUYTOBOTO SIIIMKA IMOJIb30BATENS, PACIOIATaOIIEroCs Ha
cepBepe, B Ipezaesiax 0003HaYE€HHbIX MY JINMHUTOB;

- OpraHu3alys CTPYKTYPUPOBAHHOTO XpPaHWIMINA IyTEM CO3JaHUS BIIOKEHHBIX
T1aII0K;

- IIPOBCIACHUC orcpaliii  apXuBUPOBAHHUA  ITOYTOBBLIX COO6H1€HHﬁ,
CTapIIC 3aJaHHOI'O CPOKa OTIIPABKH HJIN ITOJIYUYCHUS,

- OpraHu3alys Pe3epBHOTO XPaHUJIMUIIA HA BBIACICHHOM BHEIIHEM HOCHUTENE WU
cepBepe.

[TouyTOBBIN  SAIMMK, COAEPXKAIIMI IMOYTOBBIE COOOIICHHS IOJIb30BaTeeH
KopriopatuHou Ol 1.

ConepkuMoe MOYTOBBIX SIIUKOB IOJIB30BATENICH MOXKET XPAaHHUThCS CIICIYIOIIUMHU
crrocooamu:

B IIOYTOBOM JAIIIUKEC Ha CCPBCPC,

B JIUYHOM IaIKe JJOKAJILHO Ha IIEPCOHAJIBHOM ITOJIb30BATCIIA;

B AapXHUBHBIX ITAIIKaX, JIOKAJIbHO Ha IICPCOHAJIBHOM ITIOJIB30BATCIIA;

B OOIMX TanKax, CIHENUaIbHO OPraHW30BaHHBIX IS PpaOOThl  TPYIIIBI
OJb30BaTENIEN.

e JINCTBI pacChUIOK.

Choucok  aapecoB JOCTYIIEH  KaXJ0My  I10JIb30BaTEIIIO u
BKJIFOYAET BCEX MOJb30BATEIIEH:

Anpecnas knura Ilomp3oBarenss - rpymnma, CO3JaHHAsg KOHKPETHBIM
MOJIb30BATEINIEM ISl CTPYKTYPHU3ALMU CBOMX PACCHUIOK. Takue rpyniibl HEIOCTYITHBI
JUTA APYTHUX TTOJIB30BATEIIEH.

* AHTHUBHUPYC - aBTOMAaTHYECKasi CHCTeMa CKaHUPOBAHMSI TTIOUYTOBBIX COOOIICHUI Ha
HaJU4Yue BPEJJOHOCHOTO BUPYCHOTO KOJ1a (BUPYCOB).

[Tpu oOHapyKEHUH HEXETATSIIBHOTO COICPIKAHUS B COOOIIEHUN CUCTEMOM

AHTUBUPYCA BCTABJISETCS COOOIICHUE C OMMMCAHUEM MTPUIHHBI U3BATHSI 3aPAKEHHOTO

COJICp>KaHMs COOOIIEHUSI.

* AHTHCIIaM - aBTOMAaTU4YeCKas CUCTEMa CKaHUPOBAHMS MOYTOBBIX COOOIICHUN HA
HAJIM4YME HEXeIaTeIbHON PeKIaMHOM pacChUIKH (CIaMm).

B OII HacTpoena noacucremMa oOHapyKEHHUS HEKeIaTeIbHOM MOYTHI.



Coo01ieHust, KOTOpBIE ONpPENeeHbl MOACUCTEMON aHTHUCIIAM KaK He)KeJaTeJbHbIE,
XpaHATCS B KapaHTHHE B TE€YEHHE 5 THEH C MOMEHTa MOCTYIUICHMS, MOCIE Yero
0€3BO3BPATHO yJIAJISIOTCS.

3.  Co3aaHue JUYHOIO MOYTOBOI0 SIN[UKA B KOPIOPATUBHOM 3JIEKTPOHHOMH
noure

* Co3manue JMYHOTO TOYTOBOTO SIIMKa W €ro HacTpoilka st paboThl B
KopriopatuBHoi DI ocyliecTBiIsIeTCS HA OCHOBAHUY 3asIBKHU.

° I[J'ISI KaXJ0T'0 ITOJIB30BAaTCIIA CO34aCTCA TOJIBKO OAWH JIMYHBINA IOYTOBBIN SIITUK.

° I[J'ISI pa6OTI>I OAHHUM IIOJIB30BaTCJICM C HCCKOJbBKHMMHM IIOYTOBBIMHU AIIHMKaAMH
CIICouaJInCTOM I/IH(i)OpMaHI/IOHHO-T€XHH‘ICCKOI>1 CJIy>K6I>I
BBITIOJIHACTCA COOTBCTCTBYROIIIAA HﬁCTpOﬁKa.

 [Tonp30BaTenb TUYHO OOECIIEYHMBACT COXpPaHHOCTb JIMUHBIX MamnoK Ha pa60qu
MCECTC.

4. OobecnevyeHre KOHTPOJISI MOYTOBBIX SINMKOB

4.1. KOHTpOJIB IIOYTOBBIX SAIIHNKOB B KOpHOpaTHBHOﬁ oIl JOJIKCH B aBTOMAaTH4YCCKOM
PCIKHUMC oOecrneynBaTh BBIIIOJTHEHUE CICAYyIomux I[GﬁCTBHﬁZ

- HampaBJieHUE COOOIICHWS NpHU MNPUOIMKEHUH K YCTAHOBJIEHHOMY JIMMHUTY
pasMepa JIMYHOT'O MOYTOBOIO SAILIMKA;

- ABTOMAaTHU4YCCKOC 6J'IOKI/IpOBaHI/I€ BO3MOXHOCTHU OTIIPpaBKH ITIOYTOBBIX
COO6HI€HHI>1 IIpu IIPCBBIIICHHUHW YCTAHOBJICHHBIX JIMMHTOB pPasMCpPOB JIMYHBIX
ITIOYTOBBIX AITUKOB,

- OIEPATUBHOE MOJYYCHUE CTATUCTUKH UCIIOIB30BaHUS U HATPY3KH HA MOYTOBBIE
cepBepa;

- orpannuenue g0 100 momydareneit B OJAHOM COOOIICHHM JJIsi  BCEX
MM0JIb30BaTENICH;

- ©KETHEBHOEC aBTOMATHYECKOE YJaJIeHUE COOOICHUM, XpaHSImuxcs Ooiee 5
JTHEH, 13 MarKu Y 1aJICHHBIC,

- OTIIPAaBJICHUC YBCIIOMJ'ICHI/Iﬁ O MPCBBINICHHUHW JIMMHUTA pasMepa JHUYIHOI'O
IIOYTOBOI'O AIIIHNKA.

4.2. TlpeBblllieHHE JUMHUTA pa3Mepa JUYHOTO MOYTOBOIO SIIUKA aBTOMATUYECKHU
OJIOKUPYETCS] BO3MOXHOCTH OTIPABISATH COOOIIEHUS, TPU OTOM BXOJAIINE
COOOIICHHS TPOAODKAIOT MPUXOJUTHh HA JIMYHBIN TMOYTOBBIA SAIUK. B cioyuae
MPEBBIIEHU JIUMUTA Pa3Mepa JUYHOTO MOYTOBOTO SAIIMKA CHCTEMA ABTOMATUYECKHU
HarpasisieT WHPOPMAITMOHHOE COOOIICHHE O HEOOXOJAMMOCTH YHUCTKH JIMYHOTO
noytoBoro smuka. Ilocie yMeHbIIEHUS TMOJIB30BATEIEM pa3Mepa JHUYHOTO
MOYTOBOTO SIIUKA JO YCTAHOBJICHHOTO JUMHTA (TEpPEeMEIIEHUEeM 3JICKTPOHHOM
MOYTHl B JIMYHYIO TMAKy, OONIyI0 TamnKy WIM yaajJeHHueM), MPeayCMOTPEHO
aBTOMAaTHYE€CKOE BOCCTAHOBJICHHE 3a0JJOKHPOBAHHBIX BO3MOKHOCTEH.



4.3. Kaxxapblii 10J1b30BaTEb HECET IEPCOHATIBHYIO OTBETCTBEHHOCTb 32 COOJIIOICHUE
YCTAHOBJICHHOT'O pa3Mepa JIMYHOIO IOYTOBOTO SIIMKA, A TAKXKE CBOEBPEMEHHOE
apXUBUPOBAHUE WX yJaleHHe HH(OPMALIUU.

5. Yaanenue JMYHBLIX NOYTOBLIX AIIHKOB

5.1. YaneHue TUYHBIX MOYTOBBIX SIIUKOB YBOJIEHHBIX PAOOTHUKOB MPOU3BOIUTCA
aIMUHUCTPATOPOM Ha OCHOBAHWH JTaHHBIX 00 yBoJbHEHUH paboTHUKA. [Iporeaypa
yAaJleHUus MpeJrnoiaraeT OJIOKMPOBKY JUYHOIO MOYTOBOrO SIIMKAa Ha 1 mecsl u
0€3B0O3BpATHOE yJIaJIEHUE IO OKOHYaHUH JTAHHOTO CPOKa.

6. OrpaaneHml HCIIOJIBb30BaHUA KOpHOpaTHBHOﬁ 3HeKTpOHHOI7[ MHOYThbI

6.1. IIpu monb3oBanuu kopropatuBHOM DIl mosnp3oBaTenu 00s13aHBI COOMIOAATH
CIeAyIOIIME MpaBuUia: cOOMOAATh OOIICNPUHATBIE HOPMBI M IpaBWiia OOMEHa
MOYTOBBIMU

COOOIICHUSIMU,

- CTPOTO CJIENOBAThb OIPAHUYEHUSM B PACCBUIKE CBEIACHUN, COIEpIKALIUX
MEPCOHAJIbHBIE JaHHBIE U UHYIO KOHPUACHIIMAIbHYIO HH(OPMAIUIO, IO KOTOPHIM
YCTAHOBJIEH OCOOBIM pEeXHUM JOCTYyNa M HCIHOJB30BaHUS B COOTBETCTBUU C
3aKoHoAaTenbCcTBOM Poccuiickon denepannu, 10KaIbHIMU HOPMAaTUBHBIMU

aKTaMH;

- TIepe]l OTIpaBICHHEM COOOIICHHS IPOBEPATH NPABONHCAHHE, TPAMMAaTHKy H
MepEUYUTHIBATH COOOIICHNUE;
- HE pacchulaTh COOOIISHHS] MPOTUBO3aKOHHOTO WIJIM HEATHYHOTO COJEpIKaHHS, a

TaKX€ COJepKallue Yrpo3bl B aJpec APYrux IMOJIb30BaTENEH; 3amperaercs
OCYIIECTBIISITh PACCHUIKY COOOIICHUH PEKIIAMHOTO UITU

MO3PABUTENBHOTO XapaKkTepa;
- HEYKOCHUTEJHHO COOJII0IaTh MOJI0KEHUs HacTosero Pernmamenra.

6.2. Uupopmanuu noiKHA pacchbuIaThbCsl TOJBKO TEM ajpecaraM, KOTOPbIM OHa
JEeUCTBUTEIHLHO HEOOXOAMMA JIJIsl BHITIOJTHEHUS CITYKEOHBIX (DYHKITUH.

6.3. Ilpu cucremaruueckux (Oosiee 3-X pa3) HapYUICHUSIX IOJIb30BaTEIEM
HacTosiiero Pernamenra, a Takxke o 0OOCHOBAHHOM kaynoOe Apyrux pabOTHUKOB
00pa30BaTEIBLHOTO YUPEKICHUS HA JCHCTBUS OTIPABUTENST COOOIICHW JIMYHBIN
MOYTOBBIN SAMIMK TAKOTO MOJIH30BATENSI MOXKET OBITh 3a0JIOKMPOBAH.

6.4. Bce monp3oBarenu B 00s3aTENbHOM TNOPSAJKE 3HAKOMATCS C HACTOSIIHUM
PernamenTom u [lamsTkoii o padbote ¢ KopnopaTUBHOM 31eKTpoHHOU noyToit IOV,
oOecrnieunBasi B pabOTe BBINOJIHEHUE TPEOOBAHUN yKA3aHHBIX JOKYMEHTOB.



ITamsaTKa MO padoTe ¢ KOPNOPATHBHOM
3j1eKTpoHHOM mouToit B MKJIOY [derckmii cag Ne2
«Kpacnas manouka

[TonuTrKa UCTIONB30BAHUS ANEKTPOHHOM MOYTHI SIBIISIETCS BAXKHENIITUM 3JIEMEHTOM
KOPHOPAaTUBHOM NMOJUTUKH HHPopManinoHHo# 6e3onacHoct MKJIOVY Jlerckuii can

No2 «Kpacnas manouka» (nanee J10VY).

KOpHOpaTI/IBHaSI QJICKTPOHHAA I10YTAa MOKCT OBITH MCITOJIb30BaHA TOJILKO B
CJ'IY)KC6HBIX OCIAX. Hcnonb3oBaHue BHCKTpOHHOﬁ IMIOYTHI B APYI'UX OCIIAX
KaTCrOpH4YCCKHU 3aIIpCIICHO.

CopepKrMOe€ AJIEKTPOHHOTO TTIOYTOBOTO SIIUKA COTPYAHHKA MOXKET OBbITH
MPOBEPEHO O€3 MpeBAPUTEIHLHOTO YBEAOMIICHHS 110 TPEOOBAHUIO
HETOCPEICTBEHHOTO JINOO BBIIECTOSILETO PYKOBOAUTETIS.

[Ipu pabote ¢ KOPIOPATUBHON CHCTEMOM JIEKTPOHHOM MOYThl coTpyaHukam J[OY
3aIpeniaeTes:

pacnpocTpaHsATh MH(POPMALUIO OTPAaHUYEHHOTO JOCTYIA, TPEIHA3HAYEHHYIO IS
CIIy’K€OHOTO HCIOJb30BAHMS, B TOM YHCJIE€ CBEICHHS, COCTABISIOIINE
MEPCOHAJIbHBIE TAHHBIE U MHYIO KOH(UIECHIUATBHYIO HH(POPMALIHIO;

pacnpoCTpaHsATh MAaTEPUAIIBI, 3AIIUIIAEMbIE AaBTOPCKUMU ITPABaMU;

UCIIOJIb30BaTh aJpec KOPIOPATUBHOM MOYTHI ISl OGOPMIICHMS MOAINUCOK; -
myOJIUKOBATh CBOM ajjpec MO0 aapeca IPyrux COTPYAHUKOB Ha OOIIEAOCTYITHBIX
HNurtepreT-pecypcax (hopyMbl, KOHGEPEHIIMU U T.I1.) 32 UCKIIOYEHUEM CITy4acB

CITy>KeOHOM HEOOXOIUMOCTH;

OCYIIIECTBIATh MACCOBYH) PAaCCBUIKY TIOYTOBBIX COOOIIEHUH PEKIaMHOTO
XapakTepa;

pacchUIaTh 4yepe3 JJIEKTPOHHYIO ITOYTY MaTepHuasbl, COIEpIKallue BUPYCHl U U
OpYrue BPEOOHOCHBIE TMPOAYKTBI W NPOTrpaMMbl, NPEIHA3HAYCHHBIE IS
HapyUIEHUsl, YHUUYTOXKEHUSA JHOO OrpaHMyYeHUs (PYHKIUOHAIBHOCTH JFOOOT0
KOMIIBIOTEPHOT'O WJIM TEIEKOMMYHHKAIMOHHOTO OOOPYJOBaHMS WM MPOrpaMM
JUISl OCYILIECTBJICHUSI HECAHKIIMOHUPOBAHHOTO TOCTYIA;

pacupocTpaHsTh YTPOXKAOLIYIO, KJIEBETHUYECKYO, HEMPUCTONHYIO
uH(poOpMaIMIO, a Takke MHPOPMAIIMIO, OCKOPOJISIONUIYI0 YECTh U JOCTOMHCTBO
JIPYTHUX JIAL, MaTepUasbl, ClIOCOOCTBYIOIINE PA3KUTAHUIO HAIMOHATBHOU PO3HH,
MOJICTPEKAOUINE K HACWIIMIO, 3aIPEUICHHYI0 POCCHICKUM 3aKOHOIATEIBCTBOM; -
PENOCTABISATh MHBIM JIMIIaM MapoJib JOCTYIAa K CBOEMY ITOUYTOBOMY SIIIIUKY.






